o

f‘ﬂﬁw»m ﬁ,[; “mff’b Y )
3,,, AR = fil(

|51 Mm‘ e il ..‘:

y?’ 1

YA RSP
B063-270-4409
lib4407@jbnu.ac.kr







About this style : AEI20l (S M

When Formatting or Sorting Anonymous Works:
(®) Leave author blank
(") use full tile in place of author
() Use short title in place of authar

() Use APA specifications

EI Insert text: |Anonymous

@ Anonymous Works : XX} O[4fo]| CHst X2 |

e Leave author blank : XX} HA| H& ZuH X2

» Use full title in place of author : X522 CHA|
 Use short title in place of author : HZ Y= CHA|
« Use APA specifications : APAS| i &=

o Insert text : ¢l2dst 212 CHA|



About this style : AEI20l (S M

Page Mumber Format

(@) Don't change page numbers

() Show only the first page number {e.g. 123)

() Abbreviate the last page number (e.g. 123-5)

() Abbreviate the last page, keeping two digits (e.g. 123-25)
() Show the full range of pages (e.g. 123-125)

() Show only the first page for journals, full range for others

@ Page Numbers : HO|X|o]| CHSH X{z2]|

« Don't change page numbers : HiZ5HX| 245 (RIMTIA0]| 2 |X{El H|O|X| JCHE HA|)

« Show only the first page number : A|ZITH|O|X|2F HA|

« Abbreviate the last page number : OIX|2H|0|X|= 1X|2[=0F HA|

« Abbreviate the last page, keeping two digits : OFX|2H|0|X| = 2X|2[=2F EA|

« Show the full range of pages : A|Zl, OfX|2} H|O|X| 25 HA|

« Show only the first page for journals, full range for others : X{'22 A|ZH|0|X|E EA|S}
1 CHE 9| Xt TIA| m|o]X| FA|



About this style : AEI20l (S M

Journal Mame Format

(O use full journal name
() Abbreviation 1

() abbreviation 2

() Abbreviation 3

(®) Don't replace

[ ] Abbreviate journal artides only

[ ]Remove periods

@ Journal Names : X'2d X{|

» Use full journal name : E4|Y EA|

 Abbreviation 1 : X'2 2f0{H HA|(OFHE ALE)

« Abbreviation 2 : X'd 2fo{H HA|(OFHE S2)

» Abbreviation 3 : {'2d°| andE &= HA|

« Don'treplace : H& CHA| 10| HmHAG| 7|XH=l X'DHE OCHZ HA|
« Abbreviate journal articles only : journal article2t CHA]|

« Remove periods : 158 XA



About this style : AEI20l (S M

These options allow you to create multiple biblingraphies in a single Microsoft Word
document when using Cite While You Write (CWYW). According to the type of style you are
waorking with, choose how dtations should appear for each section and document,

Sections
(®) Create a complete bibliography at the end of the document
(") Create a bibliography for each section

Continue numbering, or apply settings for disambiguation and repeated
dtations across sections

O Create a biblingraphy for each section and a complete bibliography at the
end of the document

Mumbering will continue, and settings for disambiguation and repeated
ctations will be applied across sections,

m Sections : &1 251 =& Q||

Create a complete bibliography at the end of the document : OFX|2}0]| ZX| 0231

>
=&

Create a bibliography for each section : &A{ section& %!
Continue numbering~ : X|3A| sectionE 2 E&5|H2tE H2 | O[0{E

Create a bibliography for each section and a complete bibliography at the end of t
he document : A] section 11F01 2[AE =3 + OX|9}0]| HKA| 2[AE =3

X AEOJA] sections L+ &2 B0[X] 2//0/0f2 - Lf+=2] - C}Z BO|A[RE = Lf+=F &



Citations : 220]] &l

B I UP|A A I A

In-Text Citations
In-Text Citation Template

Insert Field *

Citation

(Author,-|Year, p."pp. " Cited-Pages|)
Citation - Author (Year)
Author(|Year,"p. " pp."Cited-Pages|)

Multiple citation separator: |j

Year Format
[ ]use 2-digit vears ("99)

® Templates : QISHA| 22 YA XY

AEhe 2B MYET. SIAX), OfERL
Ze 5 B I
XRIQIE TA| A, Q18 SACHZ

18

Hi0] 8A] = |7} CHES

Insert FieldOj|A MEHSIO] Q)2

Multiple citation separator : 3
QI A| Q187H R O[S

Year Format : 91 TFA| 22XI2 HEA|



*Fleld 713 o|0]

End of Paragraph : P BEA|(ZHE)
Tab : — HA|(H)
Forced Separation : 2E2t 1&87|3. ¢

2| Lot REsiol S22 2
0f]) Year;Volume|(issue)|:Pages » 2015;72:606-16 (152 |=

Qll-

A= FR)
Year;Volume(issue):Pages » 2015;72():606-16 (F+27|2 9= dQ)
Volume|:issue mBp 72

5 7|5 ARZA| ZEO| Ligo| ¢
Link Adjacent Text :

HAE 912 7],

o)) Edition®ed. mp Edition ZEQ} &l

vol°Volume mp Volume LE 0f| HIAE(vol)S ¢1Z
Singular/Plural : Tt S~ 5 MEHSHIY AR

OB LIEKHX| 942
Loj Litgo| SO s A4

MEEE](ctri+alt+space)
AE(ed.)E HE

of)) Editor°Ed."Eds. mp Of[C|E{7} 10| Ed., 0f2] Ho|M Eds 7} EHE|T2 I
Pages®p."pp. mp ¥ HOX|YUMHE p., TO|X| HL|Y m= pp. 2 £

X2 [} : TC Q) SIS EIAEES Q12481 242 1 Cho|L} 22Xk TILHE AR

6f)) Editor®editor’ mp editor 2= F0f| HIAE editors
H|Z

S o1l 2= I
FYES
2t - HA|(space)



Citations : 220 &kl= 2 HA| 34

To Differentiate Ambiguous Citations:
Indude the author initials or full name in dtation

Mame format: | A. B, L

Add more authors until the dtation is unigue

[ ] Add the title for different works by the same author
Title format: | Full Title

Add a letter after the year

Letter format: | 2000a, 2000b v

® Ambiguous Citations : 2 XX} TA| B XX HA| HAIGIAM AL
* Include the autor initials or full name in citation : X{X}E2| O|L|E EE= EY|RUSE HA|
e Add more authors until the citation is unique : §X}H S22 2 [IIFX| CHE XX
20}
« Add the title for different works by the same author : % XXIQ| CIE XZ=2l HF<L A|
le.
« Add a letter after the year : 3 XXIQ|] Z2 AU XE=EQ AL A= F a, b HH



Citations : 220]] &g

[0
FIr

o1 HAl ¥4

[ =1

Author Separators

Mumber of Authors between before last before last in format: Author (Year)
1 to |2 | |& | and
3 to |10 . | & |, and

Abbreviated Author List - First Appearance
() List all author names

®If |5 or more authors, list the first |1 author(s)

and abbreviate with: | et al. [J1talic

Abbreviated Author List - Subseguent Appearances
(i List all author names

®If |3 or more authors, list the first |1 author(s)

and abbreviate with: | et al. [J1talic

@ Author Lists : XX} 2|AE TA| B XXIIE FA| BHAIO|M AR
« Author Separators : XX} 712 7|2, XX} 0] L2} FTA| BHH XA, Q1I0f| 2t BEA| 27
« Abbreviated Author List - First Appearance : X{X} 2|AE 2F0] TA| - X|X Q12 A
List all author names : FX|| X{X}H HA|
If n or more authors,~ : X2} n™ o|Atol HQ.
A nYe| XXz E1 U
» Abbreviated Author List - Subsequent Appearaces : XX} 2|AE 20| HEA| - X{QIE A|



Citations : 220 &kl= 2 HA| 34

Marme Format

First author: Jane Smith w
Other authors: | John Doe ~
Capitalization: |AsIs L

[] capitalize only the author's last name

Initials: Last Mame Only i

Use initials only for primary authors with the same name

Consecutive Citations by the Same Author

Omit repeated authors {e.q. Smith 1993, 2000)

Separate these ctations with: |,

[] bon't omit authors from citations that have suffixes

m Author name : 22 L XX}[H BA|, XXIAE HA| HFA0]M AR

Name Format : KXt HA| &4l MEH

First author, Other authors : X| 1XX[2} LEHX| X{Xt2| EA| 4| A1EH (O|F 4 /4, OIF / 8 OIF)
Capitalization : CHEA} 2| HE (RITAA XMXHE Oz, Lt tiEX}, 22X

Capitalize only the author’s last name : X|X}Q| 42 CHEX}

Initials : TA| O|L|4, ATt O|L|4, O|L|E H7| 1=l

Use initials only for primary authors with the same name : 0|20 Z:2 X{XIof|H|2t O[L| A&
Consecutive Ciatations by the Same Author : 3 XNAIE ZHQIE A| EA|

Omit repeated authors : XXIH 4=k



Citations : 220 &kl= 2 HA| 34

All References
[] use ranges for consecutive dtations {e.a. 1-3 or 1a-)

Grouped References

[J use one number for references dted together

——

Composite Citations

|Uze letters to separate grouped references
Lowercase

In-text
(1a, 1b}, (1a, ib, 2a<)

Bibliography

—
—

m Numbering : Q18 B3 HA|, HSEO] HIAIO|A AL
 All References : QIH0IM Q18E AL HP| HEA| HE
 Grouped References : 3t HS0f| Of2] YA S $hH| Q1 2%t f
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Citations : 220]] A%

Citation Sort Order
(®) Same as bibliography
() Author + Title
() Author + Year + Title
() ¥ear + Authar
() Don't sort
() Other...

m Sort Order : 22 Ljj Q19| H& A

Same as bibliography : AX|HEel S
Author + Title : XX} + &=

Author + Yaar + Title : XX} + 91 + =
Year + Author : Y& + XX}

Don't sort : HESHX| =2

Other... : 7|El =5 FE

X PIEOJA 2SS - Edit Citation(s)ofA HEFH L= 21& HA[S] 5 7f5



Bibliography : &1 =210l Al

rr
0t
1z

Bibliography

Reference Typest

Generic

Author.-(Year). Title[(Subsidiary-Author, " Trans.)| FIn[*3econdany-Author(Ed.), * (Eds.), [*Secondary- Title[(|Edition®ed., Vol
Editicn)|.

Audiovisual Material

Author.(Year). Title|. Series Title|TType]|."Place.Published|:*Publisher|.

Bill

Title, -Bill-Murmber|,"Legislative.Body], CodeVolume™Cong."Rec.” ' Code.Pages| 5 Code Section. | (Year)|-(History]|.

Blog

Author.(|Year| Last-Update.Date|).. Title-of Entry|-[ Description]].. Type-of-Medium [~ Retrieved from “URL

Book

Author.-(Year). Title|-{| Translater, " Trans.[EditerEd. “Eds.|-Edition®ed.[ Vel W olumel)| *Place.Published|:*Publisher|.
Book Section

Author.-(Year)|  Title[*(Translator,"Trans.)| In[*Editor®(Ed.), * (Eds.), ["Book- Title[{|Edition"ed., Vol Weolume, pp.*Pages|]| *PI
Case

Case-Mame|,"No. Docket-Mumber|,"ReporterVolume|,"Mame-of Database|,"Accession.-Mumber|-First-Page|,*Parallel-Cita
Computer Program

Programmer.-(Year)|. Title[(VersionVersion)|"[ Type]|."Place-Published|*Publisher|..Contents|.- Retrieved-from™URL

m Templates : 21201 HI| 7|2 SAl
« Reference TypesO|M A ¥ FJ} J15, insert Field2 ZE 42!
 Generic : S HHTA FHO| IS W 7|22 = HE



*Fleld 713 o|0]

End of Paragraph : P BEA|(ZHE)
Tab : — HA|(H)
Forced Separation : 2E2t 1&87|3. ¢

2| Lot REsiol S22 2
0f]) Year;Volume|(issue)|:Pages » 2015;72:606-16 (152 |=

Qll-

A= FR)
Year;Volume(issue):Pages » 2015;72():606-16 (F+27|2 9= dQ)
Volume|:issue mBp 72

5 7|5 ARZA| ZEO| Ligo| ¢
Link Adjacent Text :

HAE 912 7],

o)) Edition®ed. mp Edition ZEQ} &l

vol°Volume mp Volume LE 0f| HIAE(vol)S ¢1Z
Singular/Plural : Tt S~ 5 MEHSHIY AR

OB LIEKHX| 942
Loj Litgo| SO s A4

MEEE](ctri+alt+space)
AE(ed.)E HE

of)) Editor°Ed."Eds. mp Of[C|E{7} 10| Ed., 0f2] Ho|M Eds 7} EHE|T2 I
Pages®p."pp. mp ¥ HOX|YUMHE p., TO|X| HL|Y m= pp. 2 £

X2 [} : TC Q) SIS EIAEES Q12481 242 1 Cho|L} 22Xk TILHE AR

6f)) Editor®editor’ mp editor 2= F0f| HIAE editors
H|Z

S o1l 2= I
FYES
2t - HA|(space)



SOl
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Bibliography : &1l

Start each reference with:

FIr

Bibliography Mumber |

Title Capitalization
(@) Leave tiles as entered
() Headline style capitalization

() Sentence style capitalization

(o |
o

Al
L

m Layout : 211F01 e FA| SdAl

Start each reference with : 2{[I{=d A

of AJz} Bt 1%

m] Title Capitalization : 129 MY

CHEXE TEA| U

Leave titles as entered : Y=l CH
2 HA|

Headline style capitalization : HA}
& Tho| 5 22X} CHEAL A
Sentence style capitalization : 2%
A Tho| HE| =Xt CHEXF BEA|



Footnotes : ZI=0ll EAltl= @Al

Format citations in footnotes: Same as citations -

Indude dtations in bibliography

Multiple Citation separator: |.

[ ]When using the short form, indude the title field only when needed to disambiguate a dtation

Reference Typesk

Generic

Generic - Short form

m Templates : 2f3 HA| A4

Same as bibliography : Bibliography2t S5t A%H
Same as citations : Citations2t SYsIAH| L™

Using footnote format : 25 I ©A0Z XA, MEe A| 2mzIA
When using the short form, ~ : B2 A2 Al2olE HL 218

2 %2 WES BY

SHZ FAIHA X|1™H Jks
88 pelop of=s Wad 2



Footnotes : ZI=0| BA|E= Al

Repeated references in subsequent dtations will be formatted using the short form definitions in the footnotes template.

If the Same Reference Repeats in Consecutive Citations

(®) Replace repeated data with: |I|;|i|:|_
() Omit repeated data
() Use short form

If the Same Source Repeats in Consecutive Citations

(®) Replace repeated data with:  |Ibid.
[ ]Replace only the secondary title
(") Mo spedal handiing

® Repeated Citations : 21 AK2 A| X{QIR FA| Al

 If the Same Reference Repeats in Consecutive Citations : S 2I{TAEZ QI=E6HA] XY
Q185l= B BA| HH / ‘4= / short form

» |If the Same Source Repeats in Consecutive Citations : & MERI9| CIE pagel}
chapter?t Q185|= AR HA| Bt / M2k / short form



Figures & Tables : &, H S ZHM0)| LHSE AF

Figures

Placement

() Insert figures in-text near the reference to the figure

(®) Insert figures as list at the end of the document

Captions
() Place caption above the figure

{®) Place caption below the figure

[ ] Place label and caption on separate lines

@] Figures, Tables

Insert figures in-text near the reference to the figure : 2= Al0[0]] &
Insert figures as list at the end of the document : 2& OpX|240]| &Y
Place caption above the figure : 182 /0] &

Place caption below the figure : Z{M& Of2{o]] AHed

Place label and caption on separate lines : 344 J12M



Figures & Tables : &, H S ZHM0)| LHSE AF

Separation & Punctuation

Image Separation

When figures and tables are inserted in-text:

Separate from document text with # of
blank lines above and below each
figure [ table:

2 L

When figures and tables are in a list at the end of

the document:

() Separate each with a page break
® Separate with # of blank lines abowve

and below each figure [ table:
Caption Punctuation

Place a period after the label
[ ]Place a period after the caption

z o

@] Separation & Punctuation

When figures and tables are inserted in-text : AFEILF H A

== Al0| HIE &Y

When figures and tables are in a list at the end of the document : AfZI2t #E OFX|S}

|AI-0I

Separate with a page break : 3t H|0| X|0f| 5Lt

IO} AFOI
- HdHd

Separate with # of blank lines above and below each figure / table : 1ZI0[L} & 2|0|

=2 Z0{A BEA
Caption Puncuation : %

gl L= 21Xl (2lol=

Flofl /

Floll)



EndNote O|2u=
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